How to use your company template payroll program to make your business contract
There a number of VE things to do in the beginning.  The first is the business contract.  It is based on your payroll and cost of goods sold.  This is an amount of money that VEC gives to your company each month.  It is based on the total gross payroll for all employees and a percentage of this number, in addition for cost of goods sold.  First look at salaries you may want to use.  I do not recommend changing the salaries, but you can if you want.  The payroll is an Excel spreadsheet.  Once loaded into memory save it and call it something like payroll template. 
The spreadsheet will accommodate 37 students which is probably more than you need.  Fill in the student’s first and last names.  Change their job titles if you must.  Check salary to determine job title changes.  Once all the names have been filled in and job titles assigned, locate the rows that have no employee names.  These are the ones that we will delete.  Rows are the ones that go horizontally.  Columns are the vertical ones.  Find the row that you want to eliminate.  Right-click the row you wish to delete.  Click the entire row radio button.  Then click OK.    The row disappears. Resave your worksheet.

 All the formulas are in the spreadsheet.  Just put your cursor on the number in question and look up at the big white formula bar just above the spreadsheet.  You can see the formulas.  I used calculations from IRS and California state income tax booklets, so they are accurate.  All you need to do is put in your student names next to their job titles.  If you want to use the wages that I used then you can leave them alone.  Here is how I calculated their 
Pay
CEO - $90,000 per year divided by 12 equals $7,500 per month.  $7,500 divided by 160, the hours in a month, equals hourly pay of $46.875 per hour
CFO = $80,000 divided by 12 equals $6,666.67 per month, $6,666.67 divided by 160 equals $41.67 per hour
All VP’s get paid $65,000 per year and 5416 .67 per month and $33.85417 per hour
All other employees earn $45,000 per year.  Their monthly rate is $3,750.00 which translates to $23.43750 per hour
Total pay equals hours worked times the hourly rate.  
That way if a student is absent and does not work 160 hours, their pay will be less.
In addition to deductions the employer must pay payroll taxes for FICA .062; Medicare, .0145; FUTA, .008; SUTA, .034 and state training tax of .001 these taxes are automatically calculated from the payroll above.  No need to mess with these.  Just type in your employees, 
If you have fewer students, just delete the necessary rows.  If you have more students than the existing payroll will handle, insert as many rows as needed.  Put in their last and first name, yearly salary, Exemptions, marital status, hours and then copy the formulas for federal income tax, FICA, Medicare, State Income Tax, ADI, State training tax, total deductions and net pay Insert the rows before the totals to save yourself some time.

Copy and paste them into the payroll.   Keep like jobs together since federal income tax depends what tax bracket they are in.
 

 

If total pay is >2625 and < 5813 the formula is =(I6 -2625 - 266) * .25 +330.  This is 25% tax bracket
If total pay is <5813 and <12,663 then the formula is =(J4-5813 -266.67) * .33 + (1227.86)  This is the 33% tax bracket
The formula for state income tax is the same for all = (J4-3362-264) *.09 + 148.01
  
The VE business contract is for the total gross pay of all employees.  I you sell merchandise, you can get additional money.  In the tutorial, there is a link to Biz Stats in chapter 3.  Use S corporation, Retail type of business, click in your type of business and you will get a percentage for cost of goods sold.  It is down a little on the page in the income statement section.  Multiply this percentage times your total payroll and add this number to the total payroll.  This is the amount that VE will put into your bank account each month.  If you do not get it to the VEC before the end of the month, you will not have this money for November
 Fill in the Business Contract Application form found on the VE web site and mail it in by the deadline.  You also need to write a paragraph detailing what you are virtually selling to the Virtual Enterprise Center for the money received.
 

There is also a business loan.  Look for fast start for a business loan in the accounting tutorial for instructions.  I believe it is chapter 2.   
If you are having trouble, email your spreadsheet, with an explanation as to what problems you are having to  Jerry Belch
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